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To :  All Students in IFLS   
From : International Online Teachers Society Foreign Language School

Subject : Rules and Regulations of Registration and Course Enrollment

1. Class: 
· 5 day work week system with no class on the weekend.
· 20 classes a month and hand-over of class hour to another student is not allowed.
· No class hour change during the month.

2. Enrollment and Registration Fee:

· Class proceeds with the academic calendar.

· Registration fee for the regular enrollment must be paid by 28th of previous month.

· If the enrollment is done within the month, fee should be paid 3 days before the class.

3. Student‘s absence: No class, No payback to student, No make up class.

4. Teacher‘s Absence: No class, Payback to student, No make up class.

5. Report: 
· Lesson Plan will be sent to the student on the 1st day of Academic Calenar

· Student Evaluation will be sent to the student at the end of academic calendar.
· Weekly Report will be sent to the student every Friday from IFLS.

6. Academic Calendar:  
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7. Payment due date and Payback for the Month 

· Course Period : 20 days of the month (*see academic calendar)
· Payment due date : 28th of the previous month
· In case of teacher’s absence, payback will be remitted to student’s Bank or Paypal account at the end of academic calendar.

8. Student’s Information for enrollment 
· Students are enrolled in International Online Teachers Society Foreign Language School(IFLS) as tuition for the month was remitted to IFLS.
· For administrative work, newly enrolling students are requested to fill out the application form of student enrollment and send it to IFLS.IOTS@gmail.com at least 3 days before the first class.
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